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Scenario

The procurement generates the contract that has been created. In this syllabus, we will
guide on how to generate contract release in CMMS Web Core.

1. Generate Contract Release

What it’s for

To generate contract that has been release and create a PO.

Generate the PO Contract

1.1 On the left of the system, click on Procurement > Contract Release Generation.

Procurement

Purchase Request

Purchase Order

PR Approval

PO Contract

Contract Release Request

Contract Release Generation 1.1 Click ]

Figure 1.1
1.2  Choose the contract that wants to be generate.

1.3  Click on Generate button to generate the contract.

|g,c0N'rRAchEAnv v‘ L Define | [EView | PxCancel

1.3 Click

Request Contract Description Ready to RequestDate Require Date Releas: s Created By Created Date

Number Number Release

e

cnmoaoas CON100011 _- 20/08/2024 | 20/08/2024 | 00/00/0000 m,nao.uo 20/08/2024 10:09
pra - e e s R s B e SO0 R =

CRR100010  CON100013 [ ] 20/08/2024  20/08/2024 00/00/O0C0  1,000,000,00 .00 1.2 Choose

CRR100011  CON100014 [ ] 20/08/2024  20/08/2024  00/00/0000 30,000.00 .00 °

Figure 1.2
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1.4 A prompt message indicates stated if you want to generate the PO for the following
contract. Click on Yes to continue. .
.PO Contract

o Do you want to generate PO for the Contract ( CON100006 ) 7

- | 1.4 Click \
Figure 1.3

1.5 Fill in the PO Contract Information:

Field Value
Release PO Qty 1

1.6  Click on Generate PO button to continue generate the PO Contract.

PO Contract Release Request Generation
x
Request Number: CRR 1 '6 CI ICk Total Contract Cost: 10,000.00
Contract Number: CON Contract Limit: .00
Contract Type: QTY SOR Limit: .00 (+)
Supplier: SUPPLIER VO Limit: .00 (4)
PO Prefix: POC11- Contract Dollar Limit: .00
Contract Group: Total Amount: 10,000.00
Contract Date: 20/08/2024 Total Release: .00 (=)
Expire Date: 20/08/2024 Request Balance: 10,000.00
Description:
Contract Description Retail Price  Request Released Extended Released) Release PO | Existing Existing W
Line Qty Qty Price Amoun Qty WO
51 ABC 1,000.00  10.00 .00 10,000.00 o to) O
1.5 Insert
Tax Value: 0.00 10,000.00 .00
Figure 1.4

1.7  The contract now has been successfully generated. Click OK to continue.

| Purchase Order No X |

o The assigned Contract Purchase Order No is POC11-100001.

Figure 1.5 i 1.7 Click \
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1.8  The result can be seen whereby it will state the contract already been released.

(&) LAST QUERY | #Define || EView || GNew | GEdt | X Delete || & Save v x
Request Information Contract Information

Request Number: CRR100008 Contract Date: 20/08/2024
Contract Number: FON1D0011 Q Expire Date: 20/08/2024
Ready to Release: ] Total Contract Cost: 10,000.00
Request Date: [20/08/2024 ™ Contract Limit: 0.00
Require Date: [20/08/2024 v SOR Limit: 0.00 (4)
Release Date: 20/08/2024 VO Limit: 0.00 (4
Total Amount: 10,000.00 Contract Dollar Limit: 0.00
Total Release: 1,000.00 Total Cost Releases: 1,000.00 (-)
Release Balance: 9,000.00 ‘Amount Remaining: -1,000.00
Desaription:

I You cannot edit Contract Request because it had already released. I @10

RequestLine Reference

Contract Desaription Request Tax TaxRate Retai Price NetPrice Released Extended Released Exising Existing WONo Generate AssetNumber wo wo
Line Qty Code Qty Price Amount W New WO Status e
&1 ABC 10.00 00000  1,00000  1,000.00 100 10,000.00 1,00000 (] O

Delete

Figure 1.6
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